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Berikut panduan bagaimana submit artikel di Open Journal Systems 3.2

1. Seorang author, apabila mau submit artikel, maka diharuskan registrasi dulu di
jurnal yang dituju. Silahkan klik tombol REGISTER. (bagi yang belum pernah
daftar). Atau melakukan LOGIN bagi yang sudah pernah daftar di jurnal tersebut.
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2. Ketika di Klik REGISTER, Maka muncul layar berikut (lihat gambar)

Keterangan : (Isi bagian yang bertanda bintang* merah, wajib diisi) :)

v" First/Given Name (nama Pertama)

v' Midlle Name (Nama Tengah) tidak wajib

v' Last/ Family Name (nama Akhir)

v Affiliation (nama Afiliasi, kampus penulis)

v' Country (asal negara)

v' Email (email penulis)

v' Username (Nama yang akan.dipakai.di jurnal), saran, satu kata saja

v' Password (isikan dengan password masing-masing).
INGAT!!!.. bukan password Email, tapi password untuk LOGIN ke jurnal
tersebut. Minimal password adalah 6 digit. Password yang bagus ada huruf
besar dan kecil, ada angka danada karakter. Misal: Dedi678@#

v' Repeat Password (silahkan ulangi password Tersebut)

v' Reviewer tidak usah dicentang (Request The reviewer role)

v" Centang informasi berikut:

B Yes, [ agree to have my data collected and stored according to

the “privacy statement. (poin ini wajib dicentang)
-

Yes, I would like to be notified of new publications and
announcements. (poin ini bisa tidak dicentang)

B Yes, I would like to be contacted with requests to review submissions

to this journal. (poin ini bisa tidak dicentang)

Catatan:

Ada beberapa kasus terjadi, misal nama penulis hanya satu kata, maka silahkan tulis kedua kalinya nama
penulis di Last name.

Contoh : (First Name) Dadang — (Last Name) Dadang



https://ojs.stkpkbi.ac.id/index.php/jgv/about/privacy

Register

@ Create or Connect your ORCID iD ‘ What is ORCID?

Profile

Given Name *

Family Name

Affiliation *

Country *

| v)

Login

Email *

Username *

I Admin-Sthpkibi I

Password *

Repeat password *

(O Yes, I agree to have my data collected and stored according to the privacy statement.
[ Yes, I would like to be notified of new publications and announcements,

[ Yes, I would like to be contacted with requests to review submissions to this journal,

Register Login
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Register

@ Create or Connect your ORCID iD ‘ What is ORCID?Y

Profile
Given Name *
[1es |

Family Name

=i |

Affiliation *
|STKFKBI |

7

Country *

| Indonesia w |

Login

Email *

| gambar182MZgmail.com |

Username *

| tes2 |

Password *

Yes, I agree to have my data collected and stored according to the privacy statement.
Yes, I'would like to be notified of new publications and announcerments.

[ Yes, I wogld like to be contacted with requests to review submissions to this journal,

Register Login

3. Setelah semua form di isi klik REGISTER.
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4. Kalau berhasil, maka akan muncul tampilan “Registration complete” seperti ini:
(bila belum berhasil, maka ada form yang belum terisi atau ada kesalahan,
silahkan diperbaiki)

HOME / Reqistratic

Registration complete

Thanks for registering! What would you like to do next?

» Make a New Submission
s Edit My Profile |
* Continue Browsing

5. Klik Make a New Submission untuk submit artikel baru.

HOME | Reqistratic

Registration complete

Thanks for registering! What v yvou like to do next?

» Make a New Submission
» Edit My Profile
* Continue Browsing
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6. Maka akan muncul tampilan berikut :

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission Language

English hd

Section Policy
Section default policy

Submission Requirements

fou must read and acknowledge that you've ¢

O The submission has not been prav
O The submission file is in OpenOffice, Microsoft Ward, or RTF document file format.

O Where available, URLs for the references have been provided.

O The textis single-spaced; uses & 12-point font; employs italics, rather than underlining (except with URL

within the text at thi iate points, rather than at the end

O The text adheres to the stylistic and bitliographic requirements outlined in the Auther Guidelines.

Comments for the Editor

hH B [ Y & 2 o E&u

Corresponding Contact *

O Yes, Iwould like to be c cted about this submission.

O ves.Iagreetoh dags collected and stored according to the privacy statement

Save and continue Cancel

other journal for consideration (or an explanation has been provided in Comments to the Editor)

addresses); and all illustrations, figures, and tables are placed

v" Submission Language (Penggunaan bahasa Artikel, English/Indonesia)
v" Submission Requirements (Syarat-syarat Pengajuan Naskah) > (silahkan

dicentang semua)
Submission Requirements

_____

You must read and
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The submission has not been p
The submission file is in OpencC
Where available, URLs for the r

Eo@a

The text is single-spaced; uses
within the text at the appropriate [
The text adheres to the stylistic

v' Comments for the Editor (komentar untuk editor) jika ada.

v' Corresponding Contact* Silahkan centang pada kotak yg disediakan (wajib)

Corresponding Contact *

Yes, I would like to be contacted about this submission.

Yes, Tagr nav f data collected and stor cording to the privacy stat L.
es, [ agree to have my data collected and stored according e priva atermen



7.

Form Ini berhubungan dengan perjanjian publikasi dia jurnal tersebut.
Setelah selesai... klik SAVE AND CONTINUE.

Setelah Save and Continue, akan muncul gambar berikut :

Upload Submission File

1. Upload File 2. Review Details 3. Confirm

Article Component *

l Select article component

I This field is required.

Continue Cancel

8.

Kemudian Klik pada Article Component* (Akan Muncul beberapa pilihan jenis
komponen Artikel, silahkan pilih Article Text)

Upload Submission File

1. Upload File 2. Review Details 3. Confirm

Article Component *
Select article component

Select article component
Article Text

Research Instrument
Research Materials
Research Results
Transcripts

Data Analysis

Data 5Set

Source Texts

Other




9. Setelah memilih Article Text, akan muncul tampilan Upload Submission File.
Kemudian klik tombol Upload File.

Upload Submission File

1. Upload File 2. Review Details 3. Confirm

Article Component *

Article Text v

Drag and drop a file here to begin upload Upload File

10. Silahkan Upload File yang akan disubmit.
Tunggu sampai selesai memproses, hingga muncul centang hijau, kemudian klik
Continue.

Upload Submission File

2. Review Details 3. Confirm

1. Upload File

Article Component *

v tes2_lug¥l penerapan sop di kecamatan.pdf Change File

Continue Cancel




Setelah klik Continue akan muncul tampilan Review Details seperti berikut ini:

Upload Submission File

1. Upload File 2. Review Details 3. Confirm

tes2, Jurnalgpenerapan sop di kecamatan.pdf # Edit

pdf 217KB

Continue Cancel

Silahkan Klik Continue.

11. Akan muncul tampilan Confirm. Kemudian klik Complete.

Upload Submission File

1. Upload File 2. Review Details 3. Confirm

File Added

Add Another File

Complete Cancel

12. Akan muncul gambar berikut. Kemudian Klik Save and Continue.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission Files Q Search  Upload File
» [ 11 tes2,Jurnal penerapan sop di kecamatan.pdf October 24, Article Text

2020
Save and continue Cancel
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13. Setelah Klik Save and Continue, akan muncul tampilan menu Enter Metadata.
Silahkan isi yang kolom yang berbintang merah (*) saja.
Kemudian klik Save and Continue.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Prefix Title *
Q @
AT
Subtitle
Q@
Abstract *
& B F Y EE X xR 0 B EHs @
List of Contributors Add Contributor
=me Ema Role Primary Contact In Browse Lists
r tesaja gambar1980@gmail.com Author b b
Additional Refinements
Keywords
Add additional information for your submission. Press "enter’ aft
English

Save and continue Cancel



Contoh pengisian form:

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation

Prefix

5. Next Steps

Title *
@ Jurnal Penerapan 50F di Kecamatan

Subtitle

Q
(bstra:t*
& B 7 U |2 ¥ x R o dE s Q@

\ Dalam pemerintahan,

Standar Operasional Prosedur (SOP) bisa diartikan sebagai suatu petunjuk
organisatoris yang menetapkan suatu tindakan baku. SOF berisi petunjuk yang
menjelaskan cara yang diharapkan dan diperlukan oleh pekerja/petugas dalam

melakukan/menyelenggarakan pekerjaan mereka.

penerapan SOF merupakan sebuah keharusan dengan

English

B B 7 Y =& % x & & o Mg
English

Save and continue Cancel

Kemudian Klik Save and Continue

14. Setelah Save and Continue. Maka akan muncul tampilan Confirmation (lihat
gambar berikut). Kemudian klik Finish Submission.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Your subm| een uploaded and is ready to be sent. You may go back to review and adjust any of the information you have entered before continuing. When you
are ready, Iinish Submission".

Finish Submission Cancel
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Klik OK.

Are yoft sure you wish to submit this article to the journal?

OK Cancel

Setelah klik OK akan muncul tampilan Submission Complete pada menu Next
Steps.

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submission complete

Thank you for your interest in publishing with Gaudium Vestrum - Jurnal Kateketik Pastoral.

What Happens Next?

The journal has been notified of your submission, and you've been emailed a confirmation for your records. Once the editor has reviewed the

submission, they will contact you.
For now, you can:

« Review this submission
» Create a new submission

» Return to your dashboard

15. Di Dashboard Submissions user author pada tab My Queque akan muncul
tampilan seperti ini
Submissions

My Queue [ 1 Archives © Help

My Assigned Q  search New Submission

-

Jurnal Penerapan SOP di Kecamatan
ot
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Sementara pada dashboard Adminstrator akan tampil seperti ini:

Pada menu My Queque

Submissions

My Queue Unassigned All Active | 1 Archives © Help

Y Filters New Submission

il
&

My Assigned Q

No submissions found.
Pada menu All Active
Submissions
My Queue Unassigned All Acli.ve 1 Archives ® Help
All Active Q | search T Filters  New Submission
1 aja (:m) -

Jurnal Penerapan SOP di Kecamatan

Panduan Video Lengkap:
https://www.pesonaweb.com/panduan-ojs/

SELAMAT !
Anda sudah berhasil submit artikel

Demikian tutorial submit artikel di OJS 3.2
Semoga bermanfaat.


https://www.pesonaweb.com/panduan-ojs/
https://www.pesonaweb.com/

